Updated 10/30/13


T0WN OF GOSHEN

INDIVIDUAL SERVICES CONTRACT

TYPE OF SERVICE:

Recreation Department’s General Maintenance Person

RESPONSIBILITIES:

This individual will be responsible to the Goshen Recreation Commission for general maintenance (both inside and out) of the Camp Cochipianee property at 291 Beach Street, the town tennis courts and the ice skating area adjacent to the school parking lot. Responsibilities to include:

1. Mowing and trimming of peripheral parts of the camp and maintaining hiking trails with town equipment. The bulk of the mowing at camp is contracted out. 
2. Winterizing various buildings and areas around camp and then reopening them for the spring.
3. November through April- Approximately 20 hours per week budgeted for cleaning and performing general light maintenance in the Kobylenski Lodge, as well as winter snow removal from walkways and entrance May through October- Approximately 30 hours per week budgeted for: cleaning, general maintenance, painting, and repair of lodge (both upstairs and down), camp office, outside bathrooms and the arts and crafts building. Remove garbage at the end of each camp day and clean camp office. Goshen’s day camp runs for six weeks in the middle of the summer. Prepare camp for opening including: installation of waterfront with Public Works, placement of signage at camp, assist when needed during day camp, perform tasks associated with closing down for the camp season, trail maintenance, selected mowing and trimming of certain areas around camp and trimming and weed control of the town tennis courts adjacent to the elementary school. Put nets, pole padding and kiosk in place at the beginning of the tennis season and remove them in November. Make certain that the skating area is mowed minimum of twice per year.
4. Maintenance of baseball field including infield upkeep, dugout maintenance and chain link fence upkeep.  

5. Maintenance of track.  This includes weed control, raking and any other tasks for preservation of the track.  
6. Whenever the lodge is rented for a private function, this person will check the building after the function to determine if the security deposit should be returned fully or in part. He/she will then clean the facility if required so that it will be ready for the next scheduled class or activity.

7. Turn on the propane gas for the stove/oven in the camp kitchen as needed for various functions. Turn off gas after function.

8. Any other duties of a similar nature to those described above as assigned by the Recreation Director.  

9. . Actual hours of work, including days of work and beginning and ending hours, to be determined by the Contractor sufficient to perform the duties required.
The Recreation Department owns a mower/tractor, snow blower, floor-polishing machine, deep-scrubbing machine, some heavy-duty trail maintenance equipment, and miscellaneous tools. The department is responsible for paying for cleaning supplies, paper products and plastic bags. In-put on when replacement supplies are needed is required of the maintenance person. 

SPECIAL PROVISIONS:

Labor is to be supplied by the maintenance person.

This individual is considered to be a private subcontractor who will be responsible for his/her own state and federal deductions, FICA and Medicare.

The Town of Goshen will provide General Liability and Worker’s Compensation coverage while the individual is acting within the scope of the duties as described on behalf of the town.

This individual will be paid on a monthly cycle. A bill will be submitted to the Recreation Coordinator on the last Thursday of each month. This bill will break down cleaning and lodge maintenance as well as outside hours.

TERMS OF AGREEMENT:

Hours stated in #3 and #4 here in are for budget purposes only.  Actual hours will vary according to need.  The present rate of pay is $________ per hour.  Pay rate is subject to review at each yearly budget presentation. $50 will be paid per rental event of the large room in the lodge.

Mileage will be reimbursed at the existing Town reimbursement rate.

If additional time is needed, such time must have prior approval from the Recreation Commission.

The contact is for the period July 1, 20__ to June 30, 20__.

Name _______________________________
Phone # _____________________
DOB ______________
Address______________________________________________

Signature of Contractor _____________________________________
Date ______________
Signature______________________________________

Date______________

                Chair of Recreation Commission

